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Unit 1.1: Developing an Effective Writing Process  

  

1. Think about why you want to write academic papers in English. In pairs, discuss the 

following questions:  

a) Is it what you want to do or what someone else wants you to do?  

b) What do you hope to achieve?  

c) How determined are you to succeed?  

d) How much experience do you have of writing academic papers?  

e) How much experience do you have of reading academic papers in English?  

f) Do you have any experience of writing academic papers in English?  
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2. Fill in the following SWOT analysis:  

Strengths  

What strengths do I have that will help me to 

write academic papers in English?  

Weaknesses  

What weaknesses do I have that will prevent me 

from writing academic papers in English?  

  

  

  

  

  

  

  

  

  

  

  

  

Opportunities  

What opportunities are open to me to help me 

to improve my academic English, and further 

my research career?  

Threats  

What potential new problems could I face if I 

try to write papers in academic English?  

  

  

  

  

  

  

  

  

  

  

  

  

3. Discuss the SWOT analysis with your neighbour:  

a) What can you do about your weaknesses?  

b) What can you do to avoid or deal with any potential new problems?  

  

  

  

    

  

4. Use the words in the box to fill in the gaps in the text below:  

cited          non-expert              directly        model               topic            style  evaluate     

resources            organization      draft            contribution   motivation sections     

appropriate           vice versa      phrases           carelessly      time  
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Adrian Wallwork (2011) gives the following advice about how to prepare to write:  

Å Think about what your (1)___________ is for writing is so that you have a reason to 

write.  

Å Have a plan and allow plenty of (2)_______ as it will probably take longer than you first 

think.  

Å Consult with your professor and colleagues about the most (3)___________ journal 

where you can publish your research, preferably one with a high impact factor  

Å Match your (4)__________  to the journal, or (5)__________________________  

Å Download the guidelines for authors ï these will tell you about the (6)__________ and 

structure of your paper  

Å Choose frequently (7)________ papers in the journal to see how other authors construct 

their argumentation, and note down ways in which your research is different and 

innovative with respect to theirs  

Å Choose one paper as a model onto which to map your research, imitating the style  and 

(8)_________________. This model should be written by a native English speaker  

Å Note down useful / standard (9)_________ from your (10)_________ paper which you 

can then use in your own paper  

Å Decide on the best order to write the various sections of your paper. It is generally best 

to start with a very rough (11)__________ of the Abstract, and then whichever section 

is clearest in your head (generally the Materials and Methods)  

Å Consider having separate documents for each section. This enables you to work on 

several (12)________________ at the same time  

Å Make sure your unique (13)________________ to your community is very clear in 

every section, not just in the Abstract  

Å Write in a way that even a (14)______________ can understand  

Å Give mini-presentations about your research to colleagues  

Å Referees work for free and often outside working hours ï never submit a 

(15)___________ written manuscript  

Å Access referees report forms to understand the ways that referees will 

(16)_____________ your work. Always aim to please the referees (even before your 

work is reviewed).  

Å Write (17)_______________ in English, and use every opportunity for improving your 

writing skills  

Å Use online (18)___________________ and look out for calls for papers.  

               Source: Based on Wallwork (2011).  

    

5. Wordsearch.  

C  O  M  M  U  N  I  T  Y  W  I  C  

O  S  G  I  A  K  O  M  S  T  M  B  

N  T  O  O  D  L  M  K  C  U  P  V  

T  W  M  I  C  J  O  U  R  N  A  L  

R  I  A  G  V  Y  D  P  E  R  C  A  

I  M  P  R  O  V  E  J  F  X  T  S  
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B  S  E  F  T  N  L  T  E  R  F  U  

U  R  F  H  N  M  O  Y  R  E  A  Q  

T  Y  C  P  H  R  A  S  E  K  C  M  

I  P  E  F  C  P  G  H  E  E  T  I  

O  R  G  A  N  I   Z  A  T  I  O  N  

N  R  H  N  M  I  O  L  M  S  R  O  

a) Identify ten words or phrases about preparing to write in the box above.  

b) Working in pairs, discuss what each word or phrase means.  

  

6. Work with a partner and discuss the following questions:  

a) How difficult is it to make time to write a research paper?  

b) How difficult is it to estimate how long it will take you to write a paper?  

c) What is the most useful piece of advice that Wallwork gives?  

d) What is the least useful piece of advice that Wallwork gives?  

e) Why might it help to give a mini-presentation of your research to colleagues?  

f) Think of one new piece of advice that you would give to someone thinking of 

writing a research paper.  

  

7. Talk to your groupmates and find someone WHO:                    Name       Comments  

1. Has experience of writing papers in English      

2. Has published a paper in a  high impact factor journal      

3. Has communicated with the editor      

4. Has translated the Abstract of his or her paper using Google 

translate  

    

5. Has translated papers for colleagues      

6. Has ever read a style guide or instructions for authors      

7. Knows the secrets of writing research papers and can share 

them  

    

  

8. In your own time, find Journal Citation Reports (Thomson-Reuter) on the internet.  

a) Look up the impact factor of your favourite journal.  

b) Look up the impact factor of other journals. Are the results what you expected?  

    

Unit 1.2: Reading for Writing  

  

1. Put the following sentences into the right order to give useful advice. Use them to fill 

in gaps 1-10 of the grid below.  

a) The first reason is that you must study journal articles so that you can write good articles 

yourself.  

b) When studying the structure of articles you should note how the article is divided into 

sections.  
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c) When studying the language of articles you should look for useful words and phrases 

that you can use yourself.  

d) Consider what each section contains and how the sections are linked to form an overall 

argument.  

e) Also note whether the language used is personal (using ñIò and ñweò) or impersonal 

and passive.   

f) There are two main reasons why you should read widely in order to write well.  

g) A second reason for studying journal articles is that you need to be familiar with the 

English-language literature in your field of research.  

h) You will need to include a literature review in your own article.  

i) Reading is a vital part of the writing process.  

j) By studying journal articles you can learn about the structure and language of articles.  

1  i)  Reading is a vital part of the writing process.  

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

    

2. Now reorder the words in the sentences below and fill in gaps 11-14 above:  

k) some of it/A final/for free./advantage/that/is/downloaded/can be  

l) allows you/generate references./searchable notes/save articles,/ network with other 

academics, /make/to/The software/and  

m) It is a/software./to consider/management/reference/using/good idea  

n) literature  review/You  can  make/by  making/about/(an  ñannotated 

bibliographyò)./notes/each article/this/more useful  

  

  

3. In pairs, discuss:  

a) Do you agree with the advice in the grid above?  

b) What can you learn from journal articles that will help you to write?  
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c) Can you tell what referees are looking for by reading the articles in a journal?  

d) Why is the opinion of referees so important?  

  

4. Read the text below:  

The academic John Swales has argued that the academic world consists of ñdiscourse 

communitiesò. These are groups of people with common goals or purposes, expressed in 

discourses, and who use communication to achieve their goals. Swales uses ñdiscourseò to refer 

to a cluster of ideas, related to some functional purpose, expressed in speech or text. Discourse 

communities have six characteristics: 1) Common public goals;  

2) Mechanisms of intercommunication;  

3) Participatory mechanisms for giving information and feedback;  

4) A set of genres (types of texts with a specific purpose) which they use;  

5) Specific vocabulary or jargon;  

6) Members with relevant knowledge and expertise.  

   

a) Do you agree that we can usefully think of the academic world as a set of 

ñcommunitiesò?  

b) Do you see yourself as belonging to a disciplinary community (e.g. a Physics 

community)?  

c) Do you see yourself as belonging to a sub-disciplinary community (e.g. a Nuclear  

Physics community?)  

d) Do you see yourself as part of an international disciplinary community?  

e) Can you identify the six characteristics listed above in your own community?  

f) How important are academic journals to maintaining a sense of community?  

  

5. Read the following example of an entry from an annotated bibliography:  

Waite, L. J., Goldschneider, F. K., & Witsberger, C. (1986). Nonfamily living and the 

erosion of traditional family orientations among young adults. American Sociological 

Review, 51 (4), 541-554.  
The authors, researchers at the Rand Corporation and Brown University, use data from the 

National Longitudinal Surveys of Young Women and Young Men to test their hypothesis that 

nonfamily living by young adults alters their attitudes, values, plans, and expectations, moving 

them away from their belief in traditional sex roles. They find their hypothesis strongly 

supported in young females, while the effects were fewer in studies of young males. Increasing 

the time away from parents before marrying increased individualism, selfsufficiency, and 

changes in attitudes about families. In contrast, an earlier study by Williams cited below shows 

no significant gender differences in sex role attitudes as a result of nonfamily living.  

             Source: Cornell University Library (2015).  

6. In pairs discuss:  

a) Have you ever used a published annotated bibliography?  

b) If so, was it useful? Why (not)?  

c) Have you ever made your own annotated bibliography when preparing to write an 

article yourself?  

d) What sort of notes do you think it would be useful to make about articles, when 

compiling one?  

  

7. In pairs discuss:  
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a) What do you understand by reference management software (also called ñcitation 

managementò software)?  

b) Have you ever used reference management software?  

c) Do you use any software or websites for social networking with other academics?  

d) Which are the most useful? Would you recommend them?  

e) Why is it important to network with other academics?  

   

8. In your own time:  

Look at the reference management software comparison at: 

https://www.library.wisc.edu/services/citation-managers/comparison-chart/   

Try to find out what you can about at least one piece of reference management software.  

Report back to the other members of your group about what you have learned. Can 

you recommend this software?  

  

     

https://www.library.wisc.edu/services/citation-managers/comparison-chart/
https://www.library.wisc.edu/services/citation-managers/comparison-chart/
https://www.library.wisc.edu/services/citation-managers/comparison-chart/
https://www.library.wisc.edu/services/citation-managers/comparison-chart/
https://www.library.wisc.edu/services/citation-managers/comparison-chart/
https://www.library.wisc.edu/services/citation-managers/comparison-chart/
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Unit 1.3: Starting to Write  

  

1. Read the following advice:  

When should you begin to write?  

The standard advice given to researchers nowadays is to begin writing as early as possible. The 

reason for this is that writing can seem like a daunting task if it is left until the end of the research 

process. The more literature and data you accumulate, the more you will have to write about. By 

doing it as you go along you make the task more manageable. Of course, it is not realistic to write 

up sections such as the Discussion until all the results have been finalised, and the Abstract is usually 

not written until the whole paper is finished. However, it is certainly possible to write sections such 

as the Introduction, Literature Review and Methods while the research is under way.  

  

What should you begin to write?  

You should not begin to write any part of the article until you have first written a plan. Your plan 

should outline the structure of your paper in detail. The basic techniques of outlining are discussed 

below in Unit 1.4. In addition you should try to estimate how long it will take you to write each 

section. Wallwork (2011) suggests that writing often takes twice as long as people estimate. 

Certainly most people underestimate how time-consuming the writing process can be.  

  

What else should you do before beginning to write?  

You should already have a journal in mind for your article. Download the advice or guidelines for 

authors (often called a ñstyle guideò) from the publisherôs website. The advice it gives is usually 

very detailed. Read it carefully and make sure you follow it. One common problem is to use the 

wrong spell-checker; if you are writing for a British journal use British spelling standards, if for an 

American journal use US standards.  

  

What should you do in the middle of writing?  

Get advice as you go along. Find someone you trust who is prepared to take an interest in your paper. 

This should be someone who knows the academic field well; the most important thing is that the 

paper is academically sound. Give them drafts of each section as you complete them and ask them 

to give you feedback. Consider their advice carefully and be open to constructive criticism. Then 

revise your draft to improve it. When you have a draft which is academically sound, ask an expert 

in English to proofread it. Again, be prepared to clarify your own meaning and to make corrections. 

Be aware that the proofreader may not be an expert in your field: make sure that any correction they 

suggest does not alter what you mean to say.   

  

What shouldnôt you expect?  

Donôt expect your friendly critic and your proofreader to take responsibility for your paper. It is up 

to you to make sure that it is as good as it could be.  In particular, you should proofread the paper 

yourself before submission. In the end, you know what you intend to say better than anyone else. 

Make sure you say it accurately.   

  

    

2. Match the following words and phrases to their definitions:  
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1) style guide  

2) constructive  

3) submission  

4) critic  

5) draft  

6) outline  

7) clarify  

8) daunting  

9) proofreader  

10) underestimate  

a) To make too small a judgement about a  

quantity   

  

b) Someone who gives a positive or negative 

opinion about something  

  

c) To make clear  

  

d) The action of forwarding something, e.g. a 

document,  for a decision to be made  

  

e) Someone who checks a written or printed 

document for errors  

  

f) Intended to bring about an improvement  

  

g) An unfinished version of a document  

  

h) Worrying, frightening  

  

i) To sketch out the shape of something,  

without giving all the detail  

  

j) Standard advice to authors  

  

  

  

3. Read the following text. Correct and improve the English:  

 
               Source: Ramachandra Rao et al. (2014).  

  

4. In pairs, discuss the following questions:  

a) Which is more important, that the article is accurate and sound in terms of its content 

(e.g. results, analysis), or that it should be written in good English?  

b) Why might poor English be a problem if you wish to be published in an Englishlanguage 

journal?  

c) Why is it difficult to proofread your own work thoroughly?  
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5. Read the following list of contents of a style guide and answer the questions below:  

 
a) What is a ñconflict of interestò?  

b) What is a Digital Object Identifier? What is an offprint? What is a footnote?  

c) What do you think ñUnitsò refers to?  

d) How might video data be useful to someone writing about materials science? About 

interpretive dance?  

e) Why might a list of editorial board members be of interest?  

f) Why do you think the guide discusses the role and policies of funding bodies?  

  

ω Description of the  Journal of Eurasian Studies   
Description   

ω List of board members   
Editorial Board   

ω How to submit   

ω Before you begin   

ω Ethics in publishing   

ω Conflict of interest   

ω Submission declaration   

ω Changes of authorship   

ω Copyright   

ω Role of the funding source   

ω Funding body agreements and policies   

ω Open access   

ω Language (usage and editing services)   

ω Preparation   

ω Use of word processing software   

ω Article structure   

ω Essential title page information   

ω Abstract   

ω Highlights   

ω Abbreviations   

ω Acknowledgements   

ω Units   

ω Footnotes (incl. artwork)   

ω Tables   

ω References   

ω Video data   

ω Supplementary material   

ω Submission checklist   

ω After acceptance   

ω Use of the Digital Object Identifier   

ω Online proof correction   

ω Offprints   

ω Author enquiries   

Guide for Authors   
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6. Read the following excerpt from the Journal of Eurasian Studies style guide:  

  
a) What important pieces of advice does it give the author?  

b) Is this advice standard?  

c) Why is it important to read the style guide before beginning to write a journal article?  

  

7. American versus British spelling:  

One important issue which a style guide will usually resolve is whether to use American or 

British spelling.  

a) Separate the following words into American and British spellings.  

b) What patterns can you see?   

skillful                            pediatrics               kilometer          paediatrics         installment  

encyclopaedia                encyclopedia           fulfil                 instalment         fullfil    

colour                             centre                      favorable          color  

favourable                      kilometre                skilful               center                          

American  

  

  

  

  

  

  

  

  

  

  

British  

  

  

  

  

  

  

  

  

8. In your own time:  

a) Find a journal which uses an article template e.g. many Elsevier journals do this. b) 

Download the template.  

c) What is a template for, and why is it important?  

d) How easy is it to use?  

  

9. In your own time:  

a) Choose an English-language journal in which you might be interested in publishing an 

article.  

b) Download the style guide.  

c) How detailed is it?  

d) Are there any requirements which present a problem to you?  

e) How helpful is the style guide?  

f) Are there any technical instructions e.g. for submission in LaTeX format?  

g) Are the technical instructions easy to understand?  

h) How different are the requirements from the requirements of other journals?  
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i) Working in pairs, compare what you have found out with what your partner has found 

out.  

   

Unit 1.4: Outlining and Reverse Outlining  

  

1. Use the words in the box to fill in the gaps in the text below:  

subsections          techniques           coherent              Bullet points             readability                argument             

visually               topic                   hierarchical              theme  



16  

  

What are outlining and reverse outlining?  

Outlining and reverse outlining are (1)______________________ for planning and for checking written 

academic work such as a research paper.  

  

Outlining  

Outlining is simply writing down plan for an article in (2)_____________________ form. It can be 

written as bullet points, as a chart, or as a spider diagram (see below).  

  

Bullet point outline  

Å Introduction o Defining the 

problem o Literature review  

Å Methods o Experimental 

methods  

Å Results o Descriptive data o 

Statistical analysis  

Å Discussion o Possible 

explanations o Conclusions  

o Recommendations  

  

  

Hierarchical chart outline  

  
  

  

  

  

  

  

  

  

Spider diagram outline (partial)  

  

Introduction  

  

Research paper 
  

Introduction 
  

Defining the  
problem 

  
Literature review 

  

Methods 
  

Experimental  
methods 

  

Results 
  

Descriptive data 
  

Statistical analysis 
  

Discussion 
  

Possible  
explanations 

  
Conclusions 

  
Recommendations 
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Research  
 Discussion  Methods  

Paper  

Results  

  

  

(3)________________________ are the quickest method but the other two are (4)_____________ stronger.  

  

What does the outline show?  

The hierarchy of the outline reflects the sections of the paper (e.g. Introduction, Methods, Results, 

Discussion), any (5)___________________________ within these sections, and below these, paragraphs 

(identified by the (6)______________ of the paragraph). A finished outline should provide the writer 

with a plan of how many paragraphs need to be written. It should show the structure of the overall 

(7)__________________, and that structure should be clear and (8)_____________________  

(i.e. it all fits together).  

  

What sections does the outline include?  

This will depend on the type of paper you are trying to write, and also on the content of your article. For 

further detail, see the unit on structures.  

  

How are the paragraphs written?   

It is recommended practice when actually writing the paper to begin each paragraph with a ótopic 

sentenceô which shows what the (9)_____________ of the paragraph is. For example, a paragraph about 

the economic recession in the UK in 2008 might begin óThe economic recession which took hold of 

Britain in 2008 was deep and wide-ranging in its impact.ô Authors do not always follow this rule slavishly 

in order to avoid becoming too robotic in their style, but in general topic sentences do improve the 

(10)_________________________ of papers.    

  

2. Think about the process of making breakfast. Donôt forget to wash up!  

a) Write a detailed bullet point plan of how to make breakfast.  

b) Now compare your plan with that of your neighbour.  

  

3. In your own time:    

a) Write the outline of an article that you are planning to write.  

b) Show the outline to a neighbour and ask them whether is clear and coherent.  

c) Revise the outline if necessary.  

d) Ask your tutor for feedback.    

  

4. Read the following text:  

Reverse outlining simply reverses the above process, in order to identify the structure of the 

argument of a paper which has already been written. Thus an existing paper is examined, and 

its sections are identified as first-level bullet points. Within each section, every paragraph is 
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given a lower-level bullet point. This briefly states the topic of the paragraph (e.g. óCauses of 

the recessionô).  

  

Once the outline has been created, the paper can be checked in two ways. Firstly the argument 

of the paper can be checked for clarity and coherence by examining the outline. Each paragraph 

should have a single topic, and each paragraph should contribute to the overall argument of the 

paper. Secondly the first sentence of each paragraph can be read to see whether the topic is 

clear and whether the argument flows logically. The technique can be used both to check the 

quality of a paper you have written yourself, and to provide a framework for note-taking when 

studying another authorôs paper.   

  

5. Using the text above, decide whether the following statements are true or false:  

a) A reverse outline starts with the conclusion and works towards the introduction.  

b) A reverse outline may help you to take notes when studying another authorôs paper.  

c) Each paragraph of a paper should have a single topic.  

d) The sections of a paper are identified by lower-level bullet points.  

e) A reverse outline can be used to check the clarity and coherence of an argument.  

  

6. In your own time:  

a) Select a journal article which interests you.  

b) Make a reverse outline to identify the structure of the paper.  

c) Check whether the argument is clear and coherent using both methods described above.  

d) How effectively is the article written?  

e) Could it be improved? If so, how?  

f) Compare what you have learned with your neighbour in class.  

  

  

  

    

Unit 1.5: Selecting a Journal  

1. Part 1: Use the words or phrases in the box to fill in the gaps in the text below:       

book review                    cited                 non-native          empirical               medicine  

profile                           snowball            circulation        bibliography     academic publications  

prestige                         submitting                field                
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In selecting a journal, the following factors need to be considered:  

1) Are you familiar with the English-language journals in your field?  

Of course, as a researcher, you will be familiar with the key journals in your own area of 

expertise ï in your own language. However, as a (1)_____________________ English 

speaker, you may not be used to reading articles in English-language journals. Moreover, 

the world of (2)_______________________________________ is constantly changing, as 

new journal titles appear. If you are unsure which journals to look at, ask for advice from 

colleagues who know about English-language journals in your field. Alternatively, try the 

ó(3)________________ô technique (see 2 below).  

2) Do you know how to ósnowballô a list of references?  

Find a reference to an English-language article in your field. Look up the article, and then 

go through the reference list ((4)_______________) of that article. That will give you 

several new articles to look at. Repeat this process until you have built up a useful list of 

relevant articles. Note which journals these articles appear in.   

3) Does the journal publish research about the sort of topic that interests you?  

There is no point in (5)____________________ an article about nuclear physics to a journal 

which specialises only in particle physics. Make sure you are familiar with the range of 

topics which the chosen journal covers.  

4) Does the journal publish the type of article that you want to write?  

The suitability of the journal is not just a matter of finding one which covers your 

disciplinary (6)____________ or sub-field. It also makes a difference whether the editors 

favour particular types of articles (e.g. theoretical as opposed to (7)__________________) 

or whether they favour particular approaches to the subject. These factors may affect your 

chances of publication.  

5) Are you willing to tailor (modify) your article to match the interests of the journal? 

Sometimes when you are planning an article you have more than one possibility as your 

research may be taken in different directions. Are you prepared to modify your approach to 

increase your chances of publication? If not, there are alternatives to submitting an article: 

a (8)_________________________, or a letter to the editor, may raise your research 

(9)________________.  

6) How prestigious is the journal?  

It is partly a matter of subjective judgement how prestigious a journal is. Typical indications 

of (10)________________ are: leading experts publish articles in the journal; the journal 

is frequently cited; the journal has a large (11)__________________; the journal has been 

published for a long time; and the journal is associated with new and influential ideas.  

7) What is the journalôs impact factor?  

The impact factor of a journal is a measure of how frequently its articles are 

(12)___________. It attempts to provide an objective measure of the prestige of a journal. 

It is not a perfect measure ï for example, an article may be cited only to be criticised 

severely. Be careful when making comparisons. Journals dealing with 

(13)_________________ tend to have high impact factors. A journal dealing with say, 

history or linguistics is likely to have a lower impact factor. Compare journals in the same 

field, not in different fields.   

  

2. Match the word or phrase (a-j) to its definition (1-10):  



20  

  

a) prestigious  

  

b) circulation  

  

c) cited  

  

d) empirical  

  

e) bibliography  

  

f) submit  

  

g) profile  

  

h) field  

  

i) modify  

  

j) editor  

  

  

1) to give or offer something for a decision to be 

made by others  

  

2) a person who corrects or changes pieces of text 

or films before they are printed or shown, or a 

person who is in charge of a newspaper or 

magazine  

  

3) the amount of public attention and notice that 

something receives  

  

4) a list of the books and articles that have been 

used by someone when writing a particular book 

or article  

  

5) very much respected and admired, usually 

because of being important  

  

6) the number of people that a  journal, 

newspaper or magazine is regularly read by  

  

7) an area of activity or interest  

  

8) mentioned as proof for a theory or as a reason 

why something has happened  

  

9) to change something such as a plan, opinion, 

law, or way of behaviour slightly, usually to 

improve it or make it more acceptable    

  

10) based on what is experienced or seen rather than 

on theory  

             Source: Cambridge University Press (2015).  

  

3. Using the text above, decide whether the following statements are true or false:  

a) The impact factor of a journal is a measure of its circulation.  

b) A letter to an editor may raise your research profile.  

c) The world of academic publications is constantly changing.  

d) The opposite of a theoretical article is a review article.  

e) The snowball technique involves starting with an initial article, using its reference list 

to find new articles, and repeating the process.  

  

4. In pairs, discuss the following questions:  

a) Do you read English-language articles in your field?  

b) If so, which journals do you read?  

c) If not, why not?  

d) Do you think it is important to read English-language articles in your field? Why (not)?  

e) How difficult is it for you to read English-language articles in your field?  
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5. Part 2: use the words in the box to fill in the gaps in the text below:  

waiver                    peer-reviewed             subscription-only                referees 

quality control         downloading                    credit                            budget   

revise                      article in press               anonymously               citation count  

8) Does the journal allow open access to its articles?  

Some journals allow access to their articles only if the user (or the library) pays for it 

((1)________________________). By contrast, some journals are completely open access 

ï the user pays nothing for reading or (2)________________ the papers published. Some 

journals offer both methods of access, with open access just for selected articles. The 

potential advantages of open access are that your work can reach a wider public, and it may 

also increase your (3)______________________ (how often somebody else refers to your 

article in their own publication).  

9) Does the journal charge an article handling fee for publication?  

One of the potential disadvantages of open access journals is that they replace subscription 

income from readers with an article processing charge to be paid by authors. This means it 

is sometimes expensive for an author to publish. There are various solutions to this: (i) 

when making a grant application, include publication charges in the (4)__________ for the 

project, so that the funding body will pay the charges; (ii) the university or department can 

pay the charges; or (iii) the author can ask the journal for a (5)____________ (this means 

that the journal agrees not to make a charge) on the grounds that s/he cannot afford the 

charge.  

10) How quickly will the article be published?  

Sometimes with sensitive research in a competitive field, there is a race to publish results 

in order to gain (6)_______ for a new discovery or theory. The publication process can be 

lengthy due to the need to revise the article after peer review (see below), and this means 

that authors can spend several anxious months waiting to find out whether their article will 

be published or not. Different journals work at different speeds. You may be able to get 

advice from a colleague on how quickly a particular journal works. There are two ways in 

which your research may be protected from being copied. The first is that some journals 

publish the first draft of the article online as an ñ(7)_____________________ò (about to 

be published). This is not the same as the final (revised) version of the article, but it shows 

that you are the author of the ideas it contains. A second alternative is to publish a draft 

article in an open access repository. An open access repository allows researchers to deposit 

time-stamped versions of their articles in an online database. An example is www.arxiv.org 

(for scientists). The advantage is that the author can immediately establish ownership of a 

new idea. The possible disadvantage to readers is that some of these articles have not been 

(8)__________________________.  

11) Will the article be peer-reviewed?  

Peer review means that experts in your field (peer reviewers, or (9)______________) read 

through your article prior to publication and make written comments about its quality. 

These comments are usually made (10)____________________. This process may lead to 

acceptance of the paper without amendment, rejection of the paper as not worthy of 

publication, or a request for the paper to be amended. The third option is the most common. 

The author is then expected to (11)___________ the paper in the light of the comments and 

to resubmit it for publication. Peer review is intended to provide 

ñ(12)______________________ò in academic publishing, so that fake or inaccurate 

research does not get published.  

  

    

http://www.arxiv.org/
http://www.arxiv.org/
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6. In pairs, discuss the following questions:  

a) Can you name any open access journals in your field? How prestigious are they?  

b) Have you ever considered publishing an article in an open access journal?  

c) Do you think it is a good idea for you to publish in an open access journal?  

d) Who pays article processing charges in your department?  

e) Have you ever considered using an open access repository?  

f) How important is peer review to the research process?  

g) Have you ever had feedback from a peer reviewer? What form did it take? Was it useful 

to you?  

h) Do you / would you work as a peer reviewer (unpaid)?  
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Unit 1.6: Open Access Publishing  

  

1. Read the text below:  

What is the difference between Green and Gold Open Access?  

There are two main routes to making your research open access.  

  

Green Open Access  

Å The author makes the work available by archiving it in a repository. This may be an 

institutional repository (such as a university repository) or a subject-based or central 
repository, (such as PubMed Central or arXiv).  

Å Usually this version should be the authorôs final pre-publication version ï the 

peerreviewed, accepted manuscript.  No charges are payable.  

Å Access may be subject to an embargo, depending on the publisherôs self-archiving 

policy.  

  

Gold Open Access  

Å The work is made freely available to the end user via the publisherôs website.  An 
APC (article processing charge) is usually charged.  

Å The version made available is the final publisherôs version.  

Å The work is available immediately, with no embargo periods.  

  

If you would like to make your work available under gold open access, you will need to have 

access to appropriate funding. APCs vary considerably across publishers, but will typically 

cost between Ã1500-Ã2000 plus VAT.  

  

If your research is funded by a funding body, its money may be able to pay the APCs for you.  

               Source: Newcastle University (2015)  

  

2. Answer the following questions about the text above:  

a) What is an institutional repository?  

b) What is the ñpre-publicationò version of an article?  

c) What does APC stand for and what is it?  

d) What is an embargo?  

e) Who may pay the cost of an APC?  

f) What is Green Open Access?  

g) What is Gold Open Access?  

    

  

3. Split into four groups or pairs: A,B,C and D.  

a) Read the text (A,B,C or D) corresponding to your group  (group A reads text A, 

etc.).  

b) Check the meaning of the words for your group in the boxes below (Group A to 

do the words in box A etc.).  

Either look the words up or ask your tutor for help.  

c) Make a list of the key points in your text (about six or more).  

d) Present what you have learned from your text to the other groups in a brief (no 

more than five minute) presentation.  
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A  B  C  D  

paywall 

immoral 

correlation 

causation 

outlet 

waiver   

fee 

squandering 

rebuttal hire  

eviscerated 

subscription 

immoral 

accessible 

demonise 

incentive 

academia 

perniciously 

proponent 

old guard  

perpetrator  

  

hoax fake 

wild west 

bogus 

fabricated 

affiliated 

shortcomings 

flawed 

acceptance 

rejection  

derelict  

  

repositories 

myth 

tenacious 

misconception 

deposit  

tallies  

comprehensive 

author-

initiated 

vindicated 

sting execrable 

compatible  

  

  

4. As a whole class, discuss what you have read. Should all articles be published in 

Open Access form?  

  

  

  

    

  

5. Text A.  

Hiding your research behind a paywall is immoral   

  

Publishing science behind paywalls is immoral. There, I said it.  

I know, I know. It's an easy trap to fall into ï I've done it myself.   

  

If you are a scientist, your job is to bring new knowledge into the world. And if you bring new 

knowledge into the world, it's immoral to hide it. I heartily wish I'd never done it, and I won't do it 

again.  

  

But aren't there special cases?I really need to publish in Science/Nature/Cell for my career  No. 

Michael Eisen, cofounder of the Public Library of Science (PLOS), doesn't believe this is true and 

makes a strong case that we're confusing correlation with causation. He notes that fewer than half of 

biology hires at Berkeley in the last decade have published in Science, Nature or Cell. Berkeley!  

  

And if you really and truly believe in your heart that your work will be judged by the journal it 

appears in rather than by its merit (perhaps because you work in France, where assessment policies 

do depend on impact factors) then there are highly regarded open-access outlets such as PLOS 

Biology (rated number one for biology in the Journal Citation Reports) and eLife (which is too young 

to have an impact factor but was established precisely to compete in the Science 'n' Nature space.)  

  

But I can't afford article processing charges (APCs)  

No. First of all, more than half of open-access journals don't charge a fee at all. Among those that 

do, the average fee is $906 (Ã563) ï a tiny proportion of most research grants. PeerJ, which launches 

this month, charges a one-off fee of $299 for a lifetime's publications. Most fee-charging open-access 
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journals offer waivers - for example, the no-questions-asked waiver at PLOS, where the philosophy 

is explicitly that no one should be prevented from publishing by lack of funds.  

  

But this paper is a rebuttal, and we want to submit to the same journal, because  

No. The scientific conversation doesn't happen within the pages of any given journal, it happens 

across all journals.  

  

But, but, but  

No, no, no. We're scientists. Our job is to make knowledge. If we make it, then brick it up behind a 

wall, we're wasting our time and our funders' money ï which ultimately means we're squandering 

the world's wealth. Publishing behind paywalls is immoral. We have to stop doing it, now and for 

always.  

               Source: Abridged from Taylor (2013).  

    

6. Text B. 

Those who publish research behind paywalls are victims not perpetrators   

Labelling scientists who publish in traditional journals as 'immoral' only hinders the cause of open 

access publishing.   

  

Last week, Mike Taylor eviscerated scientists for "hiding" their work in traditional journals that can 

only be read by taking out a subscription. It's difficult to dispute the position that publicly funded 

research should be freely accessible to the public. But do scientists who follow accepted publishing 

practices deserve to be labelled "immoral", as Taylor claims?  

  

At best, this position paints a simplistic view of the incentive structures in academia. At worst it 

demonises the most vulnerable victims of the current system ï junior researchers ï and threatens to 

prejudice whole communities of scientists against open access publishing.  

  

Taylor's position is derailed by one issue that permeates university-led science across the world. In 

many (if not most) fields, the journals in which we publish are judged to be an indicator of 

professional quality. This isn't a good thing, as the evidence linking journal rank with the merit of 

individual articles is weak to moderate, at best. But here science is bad at being scientific: the actual 

quality takes second place to the perception of quality.  

  

This fact stands in the way of open access because OA journals make up few of the "topranking" 

journals. Taking my field of cognitive neuroscience and psychology as an example, the top-ranking 

journals are generally considered to be: Nature Neuroscience, Neuron, Proceedings of the National 

Academy of Sciences, Current Biology, Journal of Neuroscience, Psychological Science, and the 

Journal of Experimental Psychology group. Look at the CV of any top researcher in my area and 

you'll probably see papers published in this set of journals. But how many of them are OA? Not a 

single one.  

  

The prestige of a journal doesn't arise by chance. Sometimes it evolves based on history and trust ï 

many journals build a reputation and strong readership among scientists over many decades. In other 

cases, however, prestige is engineered (perniciously) through the maths of rejection. It's not unusual 

for high-ranking journals to reject 90% of the submissions received; and the more papers a journal 

rejects, the more prestigious it becomes. This isn't because the rejected papers are flawed but because 
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the results are deemed unoriginal, boring, or difficult to hang a story on. Again, these markers are 

not what science should be, but they reflect what it has become.  

  

So, you might say, why not follow Taylor's call to boycott such journals, instead sending everything 

to PLOS ONE, PeerJ, or one of the numerous OA alternatives? In this case the incentive leaves much 

to be desired: it amounts to sacrificing career opportunities (promotions, grants, research time) for 

the good of the cause, keeping in mind that doing so might also mean losing your job. Hurrah!  

  

I say this not as some defender of the old guard, but as a proponent of OA and open data ï as someone 

who frequently argues its virtues with more conservative colleagues. I would go even further and, 

like Bjºrn Brembs and Marcus Munaf¸, call for the abolition of journals altogether. But we won't 

create this utopia by turning on each other, as Taylor does. We need to recognise that scientists are 

the victims of these incentives, not "immoral" perpetrators.   

             Source: Abridged from Chambers (2013).  

    

7. Text C. 

Hundreds of open access journals accept fake science paper   

  

Hundreds of open access journals, including those published by industry giants Sage, Elsevier and 

Wolters Kluwer, have accepted a fake scientific paper in a sting operation that reveals the 

"contours of an emerging wild west in academic publishing".  

  

The hoax, which was set up by John Bohannon, a science journalist at Harvard University, saw 

various versions of a bogus scientific paper being submitted to 304 open access journals worldwide 

over a period of 10 months.  

  

The paper, which described a simple test of whether cancer cells grow more slowly in a test tube 

when treated with increasing concentrations of a molecule, had "fatal flaws" and used fabricated 

authors and universities with African-affiliated names, Bohannon revealed in Science magazine.  

   

He wrote: "Any reviewer with more than a high-school knowledge of chemistry and the ability to 

understand a basic data plot should have spotted the paper's shortcomings immediately. Its 

experiments are so hopelessly flawed that the results are meaningless."  

  

Bohannon, who wrote the paper, submitted around 10 articles per week to open access journals that 

use the 'gold' open access route, which requires the author to pay a fee if the paper is published.  

  

The "wonder drug paper" as he calls it, was accepted by 157 of the journals and rejected by 98. Of 

the 255 versions that went through the entire editing process to either acceptance or rejection, 60% 

did not undergo peer review. Of the 106 journals that did conduct peer review, 70% accepted the 

paper.  

  

Public Library of Science, PLOS ONE, was the only journal that called attention to the paper's 

potential ethical problems and consequently rejected it within 2 weeks. Meanwhile, 45% of 

Directory of Open Access Journals (DOAJ) publishers that completed the review process, accepted 

the paper, a statistic that DOAJ founder Lars Bjßrnshauge, a library scientist at Lund University in 

Sweden, finds "hard to believe".  
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The hoax raises concerns about poor quality control and the 'gold' open access model. It also calls 

attention to the growing number of low-quality open access publishers, especially in the developing 

world. In his investigation, Bohannon came across 29 publishers which seemed to have derelict 

websites and disguised geographical locations.  

  

Numbers of open access publishers are only increasing, according to Jeffrey Beall, a library scientist 

at the University of Colorado, Denver, who names and shames a list of "predatory" publishers on 

his website. He said that predatory open access publishers "exploded" last year and numbers 

continue to grow at a "rapid pace".  

  

With increasing pressure on young researchers and PhD students to "publish or perish", it may be 

easy to get attracted by some of these low quality/predatory journals, said Eloy Rodrigues, an 

academic librarian and director of documentation services at the University of Minho in Portugal.  

               Source: Abridged from Shaw (2013).  

8. Text D. 

Open access: six myths to put to rest   

  

1) The only way to provide open access to peer-reviewed journal articles is to publish in open 

access journals  

Open access delivered by journals is called "gold" open access and open access delivered by 

repositories is called "green" open access. The myth asserts that all open access is gold , even for 

peer-reviewed articles. It has been false since the birth of open access, and yet it remains a tenacious 

and widespread misconception. Today most open access in medicine and biomedicine is gold, but 

in every other field it's mostly green.  

  

The myth is due in part to the relative novelty of the green model. However, this excuse is wearing 

thin. Today the Registry of Open Access Repositories (ROAR) lists more than 250 subject-based 

open access repositories and more than 2,300 institutional open access repositories. The Cornell 

University arXiv for physics and mathematics is more than 20 years old ï ancient in internet time. 

Several open access repositories, including arXiv, the Social Science Research Network (SSRN), 

and PubMed Central (PMC), dominate their respective subject fields.  

  

Nearly every open access policy at a university or funding agency is a green policy, that is, a policy 

requiring deposit in an open access repository rather than submission to open access journals.   

  

2) All or most open access journals charge publication fees  

Charging publication fees (sometimes called author fees or article processing charges) is the best-

known business model for open access journals, but it's far far from the most common. We've known 

since 2006 that most peer-reviewed open access journals charge no fees at all. Earlier this year the 

Directory of Open Access Journals (DOAJ) began providing its own tallies of open access journals 

that do and don't charge fees. As of this week, the DOAJ reports that more than two-thirds (67%) of 

all peer-reviewed open access journals charge no fees.  

  

3) Most author-side fees are paid by the authors themselves  

According to the comprehensive Study of Open Access Publishing (SOAP), when researchers 

publish in fee-based open access journals, the fees are paid by funders (59%) or by universities 

(24%). Only 12% of the time are they paid by authors out of pocket. This is a good reason to stop 
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using the term "author fees" for publication fees, or the term "author pays" for the fee-based business 

model.  

  

Scholars who make their work green open access rather than gold never pay a fee to do so. Even 

when they choose the gold route, only 33% of peer-reviewed open access journals charge author-

side fees. It follows that only 4% of authors who publish in open access journals (12% of 33%) pay 

fees out of pocket.   

  

4) Publishing in a conventional journal closes the door on making the same work open access  

Most conventional publishers give standing permission for author-initiated green open access. Many 

of the others will give permission on request. For authors unsure of a publisher's position, check out 

the Sherpa RoMEO database of publisher policies, read the publishing contract, or ask an editor.   

  

5) Open access journals are intrinsically low in quality  

As early as 2004, Thomson Scientific found that in every field of the sciences "there was at least one 

open access title that ranked at or near the top of its field" in citation impact. The quality of a 

scholarly journal is a function of its authors, editors, and referees, not its business model or access 

policy. Even John Bohannon's recent sting of the execrable bottom tier of open access publishers 

vindicated the excellent top tier (though without showing how good the best open access journals 

can be), and the vindicated publishers are among the largest open access publishers publishing the 

most open access journals and articles.  

  

6) Open access mandates infringe academic freedom (to publish where you choose) This is true for 

gold open access but not for green. Because only about one-third of peerreviewed journals are 

open access, requiring researchers to submit new work to open access journals would severely 

limit their freedom to submit work to the journals of their choice. By contrast, green open access 

is compatible with publishing in non-open access journals, which means that green open access 

mandates can respect author freedom to publish where they please. That is why literally all 

university open access mandates are green, not gold.   

               Source: Abridged from Suber (2013).  
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Unit 2.1: Different Genres of Academic Text  

  

1. Read the text below and answer the question:  

What is a genre?  

A genre is a word for a type of text. Each type, or ñgenreò, shares a set of features:  

1) It has a specific purpose  

2) It has a specific audience (usually related to the purpose)  

3) It has a specific form and style  

4) It has a specific content  

We can further divide a certain genre of text into different ñsub-genresò.  

  

A newspaper, for example, is not a ñgenreò because it is not a type of text. The newspaper 

article might be described as a genre, but newspaper articles are very diverse (e.g. editorials, 

comment, sports reports) so we should divide them into sub-genres.  

a) How many different types (sub-genres) of newspaper article can you think of?  

  

2. Study the table and discuss with your partner the questions below:  

Characteristics of Articles  

Type  Description  

Research  An article reporting on the results of one or more studies or 

experiments, written by the person(s) who conducted the 

research. This is considered one type of primary source. 

Look in the title or abstract for words like  study, research, 

measure, subjects, data, effects, survey, or statistical which 

might indicate original research.  

Empirical  A type of research paper. The majority of research papers are 

empirical, that is to say they are based on original observations 

and/or experiments made by the researcher.  

Case Study  Detailed account of clinically important cases of common and 

rare conditions. If this is just a set of ñcase notesò then it would 

not be considered a research paper. However, some research 

papers are case studies e.g. a study of the causes of the French 

Revolution might be written as a case study of how revolutions 

begin.  

Review  Summarizes, synthesizes or criticizes the findings of other 

researchersô studies or experiments; attempts to identify trends 

or draw broader conclusions.   

Meta-Analysis  A meta-analysis is a mathematical synthesis of the results of 

two or more primary studies that addressed the same 

hypothesis in the same way. It is a hybrid type of paper 

because it uses already-published data and carries out original 

mathematical analysis of that data. It may be considered a form 

of research paper.  
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Letters or Communications  Short descriptions of important latest study or research 

findings which are usually considered urgent for immediate 

publication.   

  

  

  

Theoretical  Containing or referring to a set of abstract principles related to 

a specific field of knowledge; characteristically it does not 

contain original empirical research or present experimental 

data, although it is scholarly and may be considered a type of 

research paper. In some fields, such as mathematics, 

theoretical papers are very common.  

Applied  Describes a technique, or a work flow, management or human 

resources issue. This may or may not be a scholarly research 

paper. Some researchers conduct ñaction researchò in which 

they try out new techniques at work and report their findings. 

This type of paper counts as a research paper.  

Professional communications, 

Book reviews, Letters to the 

Editor  

Most scholarly journals publish articles that pertain to the 

workings of the profession but are not 'scholarly' in nature.  

a) Which five types of articles above are sub-genres of the research paper genre?  

b) What types of articles are most common in your area of research?  

  

3. In pairs, discuss:  

a) Have you ever written a professional communication or letter to a journal editor?  

b) If so, why and what happened?  

c) If not, why not?  

d) What is the value of such letters, to the reader, and to the writer?  

e) Have you ever written a book review?  

f) If so, were you invited or did you put yourself forward?  

g) If not, why not?  

h) What is the value of book reviews, to the reader, to the bookôs author, and to the writer 

of the review?  

i) Are you a journal editor?  

j) If so, what does it involve?  

k) If not, would you ever consider serving as one?  

l) Which types of article do you find most useful to read?  

  

4. In your own time:  

a) Look at a recent volume of a journal in your field.  

b) What types (genres and sub-genres) of text does it contain? E.g. theoretical research 

papers, review articles etc.   

c) When you return to class, discuss what you have found out with your colleagues.  

    

Unit 2.2: Review Papers  

  

1. Use the words in the box to fill in the gaps in the text:  



31  

  

empirical      literature     coherent     section        continuous     researchers   

critique        sub-field      survey      bibliography      map            concise         original  

A review paper or article is not a piece of (1)____________(primary) research. It does not 

involve looking directly at new evidence and it is based entirely on the work of other 

(2)________________.  

  

A review paper is similar in some ways to a (3)______________ review and to an annotated 

bibliography. However, a review paper is an article in its own right, not just a 

(4)______________ of another article. A review paper will be lengthy and wide-ranging, 

unlike a literature review which is (5)________________ and focused on the research 

questions being investigated. A review paper is written in (6)_________________ prose and 

is a true article, unlike an annotated (7)__________________ which is just a collection of notes 

about publications.   

  

A review paper is not organised in a typical format such as IMRaD, because it is not a piece of 

(8)_________________ research. A review paper will have an introduction, explaining the 

purpose of the review and defining the field to be covered. As the aim is to (9)______________ 

the literature in a given field, there is usually no specific research question for the paper to 

answer. It may have a ómethodsô section explaining how the literature was selected, but this is 

not always the case. It will end with a discussion or conclusion, but without a research question 

to answer, the conclusion is likely to be bland.  

  

There are three main ways to organise a review paper.   

1) The first is the broad survey, described above, which tries to summarise a large number 

of publications in a particular field. Here the aim is to build up a mental 

(10)__________ of the research field for the reader, and to highlight the value of each 

publication reviewed. The commentary will be critical in that it will mention strengths 

and weaknesses of the research. The paper may be organised in different ways e.g. by 

types of theoretical approach, or by (11)________________ within the larger field. 

Survey articles are valuable teaching aids for students and are useful starting points for 

researchers.  

2) A second format is a review which tries to synthesise a large number of research 

publications. Synthesis involves creating something new from different materials. Here 

the reviewer creates a new article which summarises all the knowledge in a particular 

field, based entirely on secondary sources. Unlike the survey, the secondary sources 

may not be discussed in detail, although they will be referenced. The aim of the 

synthesis is to draw up a (12)__________________ picture of the state of knowledge 

of a field, in an accessible form. This may be valuable after a period in which a lot of 

new research has been published.  

3) A third format is a critical review. Here the reviewer groups together a large number of 

related articles in order to (13)____________________ them. For example, a reviewer 

may feel that a certain theoretical approach is flawed. A critical review might go 

through the relevant literature and point out its weaknesses. This type of review article 

is arguing a counter-thesis to the literature that it reviews. It is useful for stimulating 

academic debate.   

   

  

2. Read the abstract and list of contents from the review article below. In 

pairs, discuss:  

a) How much does the abstract differ from a typical scientific abstract?  
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b) Note and correct any errors in the English of the abstract.  

c) Look at the list of contents. How is the article structured?  

d) What sort of review article do you think this is: a survey, a synthesis, or a critical 

review?  

e) Do you read review articles?  

f) Why do you (not) find them useful?  

g) Would you consider writing a review article?  

  

  
                   Source: Ahemad (2015).  

  

  
                   Source: Ahemad (2015).  

    

Unit 2.3: Research Proposals (Prospectuses), Grant Proposals and Progress Reports  

  

1. Match the word or phrase to its definition:  
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1) Research proposal / Prospectus  

  

2) Grant Proposal  

  

3) Progress Report  

a) An application to a funding body for 

money to finance a research project or 

research programme.  

  

b) A formal document written to a funding 

body giving details of what has been 

achieved so far, how the money has been 

spent, and how far the project is from 

completion.  

  

c) An outline of a paper or project written 

before the work has begun, setting out 

what it will contain or achieve. It is 

typically written when seeking approval to 

do doctoral research.   

  

2. Read the following text, then fill in the chart below with the words in the box:  

How should I write a research proposal?  

How should I write a grant proposal?  

The answer to both these questions is: begin by looking at any guidance given by the institution 

or body you are writing to. Usually funding bodies give detailed advice about what is required 

when submitting a proposal. It is vital that you follow this advice, adhere to word limits, and 

use template documents if required to.  

  

How should I choose a funding body for a grant proposal?  

You need to do some research, either on the internet or using a published guide. Many 

universities have specialist staff who can give advice on funding opportunities. Make sure that 

the objectives of your research are in line with the priorities of the funding body you choose.  

  

What does a research proposal contain?  

A research proposal usually consists of (a) an introduction (b) a literature review or annotated 

bibliography and (c) the theoretical approach and methods to be used. The introduction sets 

out the aims of the research, the background to the research, and why new research is needed.   

  

What is the difference between a grant proposal and a research proposal?  

A grant proposal is essentially a research proposal which is concerned with money. The grant 

proposal must include additional project details such as a budget (detailed and costed), a plan 

(with timescales), and the resources to be employed (staff and facilities). Additional supporting 

information, such as research papers and letters of support, may also be included in appendices.  

Appendices              Grant Proposal              Staff (qualifications & experience)           Budget 

Introduction             Background                  Research Proposal  
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3. Read the following advice:  

A good grant proposal must persuade the funding body that:  

Å The goal of the research is worthwhile  

Å The goal of the research is relevant to the funding bodyôs mission.  The proposed 
research approach is sound.  

Å The research team is capable of doing the proposed work.  

Å The facilities available are adequate.  

Å The amount of funding asked for is reasonable.  

             Source: Based on Day & Gastel (2011)  

  

4. Divide into two teams. One team will be researchers applying for a grant. The 

other team will be a funding body.  

a) The researchers should discuss what factors are likely to make their grant application 

successful, and what factors are likely to make it unsuccessful.  

b) The funding body should discuss what factors they are looking for in applications that 

they want to fund, and what factors will make them likely to reject an application.  

c) Each team should draw up a list of the relevant positive and negative factors, based on 

their discussion.  

d) Next the two teams should meet and present their lists to one another.  

e) The two teams should compare their lists: how closely do they match?   

f) Discuss as a whole class what factors influence the success or failure of an application.  

g) Make a record of the factors that you identify in f).  

    

5. Read the following advice on writing a grant proposal:  

(1)   

(2)   

(3)   

Aims   (4)   
Why new  
research  
is needed   

Literature  
Review or  
Annotated  

Bibliography   

Theoretical  
approach  

and  
Methods   

(5)   
Plan   Resources   

(6)   

Facilities  
laboratories,  ( 
computing)   

(7)   

Research  
papers   

Letters  
of  

support   
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ÅCapture the reviewer's attention  

The people who review proposals are very busy. Make sure the answers to the following three 

questions are obvious:  

i. What will we learn as the result of the proposed project that we do 

not know now?  

ii.  Why is it worth knowing? iii.  How will we know that the 

conclusions are valid?  

A good way to begin is either with your main research question, or your main hypothesis.  

  

ÅAim for clarity  

Remember that research proposals are often reviewed by teams of people who may not all be 

experts in your field. Write in clear language, using technical terms only when appropriate.  

  

ÅEstablish the context  

Summarise the state of existing knowledge about the topic and identify the gap that your 

research will fill in.  

  

ÅWhat's the pay-off?  

This does not necessarily mean a financial pay-off such as a patent, or a saleable new drug. The 

pay-off could be that the findings are theoretically significant, or resolve a key debate.  

  

ÅUse a fresh approach   

Originality interests reviewers. Puzzles, such as unresolved problems with a particular model, 

also interest reviewers. Be willing to blend different traditions to create a new approach.  

  

ÅDescribe your methodology  

Make sure it all adds up i.e. that your methods can deliver your research objectives. Explain 

why your approach is best way to tackle the research problem.  

  

ÅSpecify your objectives  

Make sure your research objectives are clearly related to your central research question. Make 

sure that your methods will allow you to provide clear evidence to justify your answer.  

  

ÅFinal note  

Start early on a proposal. Draft, redraft and polish it. Ask colleagues for comments. Make sure 

it says what you want it to say as effectively as possible.  

 Source: Based on Pzreworski, A and Salomon, F 1995, On the Art of Writing Proposals (Social 

Science Research Council, 1995 rev., 1988).  

6. Using the above text:  

a) How closely does this advice match the list of factors which you drew up as a class?  

b) The above advice was written for social scientists. Would it be any different if it were 

written for the hard sciences or the humanities?  

  

7. In your own time:  

a) Visit  the  website:  http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-

to-getfunding.html   

b) Do further research on the internet about how to write a good grant proposal.  

c) Try to identify funding bodies relevant to your area of research.  

http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
http://homepages.inf.ed.ac.uk/bundy/how-tos/rsg-how-to-get-funding.html
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d) Build up a list of good pieces of advice.  

e) Tell your colleagues what you have found out when you return to class.  

8. Read the following advice:  

A progress report is a document, written by the researcher(s), which informs the funding body how 

the project that it is funding is going. The progress report should cover such matters as (i) how far the 

research objectives have been met (ii) whether the research objectives will be met (iii) how much 

money has been spent and for what purposes (iv) how much progress has been made against the plan 

(v) whether the project will complete on time and to budget (vi) what deliverables (e.g. journal articles) 

have been produced (vii) what has been done to disseminate the research.   

  

If the project has encountered problems, it is best to admit to these at an early stage. Make sure that 

you can explain the impact of the problems, and have a plan of action for dealing with them. The 

funding body may withhold further money if you cannot do so.  

  

You should not normally change the research objectives of the project once it has been approved by 

the funding body. If you do wish to do so, ask the funderôs permission. However, you will need a 

strong justification and it is not normally advisable.   

  

The organisation of the progress report should be based on the original grant proposal. For example, 

in the original proposal there will be a section about the plan. The progress report should have a similar 

section reporting progress against that plan.  

  

  

9. Explain the following terms in the text above:  

a) Funding body  

b) Deliverable  

c) Disseminate  

d) Withhold  

e) Justification  

  

10. Imagine that you are working on a research project of your choice in your field 

and that it is externally funded.  

a) What sort of problems might you experience which might prevent you from making 

progress?  

b) What ways can you think of to tackle these problems?  

c) What would you say to the funding body if you were not making progress?  

d) Write a short paragraph to the funding body based on your ideas for c) above.  

  

  

    

Unit 3.1: Research Papers and Their Structures  

  

1. Read the text below:  
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Research papers have a structure and consist of a number of parts with different functions. The 

structure of research papers is not standardised, but some structures are very common.  

  

All research papers have an abstract, regardless of the structure used. The abstract is a 

standalone summary of what the research paper contains.  

  

The main parts of a standard research paper are identified by the abbreviation IMRaD. This 

stands for Introduction, Methods (sometimes called Materials and Methods), Results and 
Discussion.   

Å The introduction sets out the aims of the paper, the background to the problem being 

investigated, often including a brief literature review, and explains the need for the 

new research.  

Å The methods section explains in detail how the research was conducted.  

Å The results section sets out what results were obtained.  

Å The discussion section interprets the results in terms of their explanation and 

significance.  

  

The main variants of IMRaD are to have a separate literature review and a separate conclusion 

(ILMRaDC). The literature review sets out the state of existing research into the topic. The 

conclusion highlights the significance of the research and makes recommendations for future 

research and/or policy changes.   

  

  

2. Match the section to its function:  

1) Materials and methods  

2) Literature review  

3) Abstract  

4) Conclusion  

5) Introduction  

6) Results  

7) Discussion  

a) Sets out the state of existing research into the topic  

b) Sets out what results were obtained  

c) Interprets the results  

d) Sets out the aims, background and need for the 

paper  

e) Highlights  significance  and  makes 

recommendations  

f) A stand-alone summary of the contents  

g) How the research was conducted  

  

3. In pairs, discuss:  

a) Is the IMRaD structure used in your area of research?  

b) If it is, what are its advantages?  

c) If not, why not?  

  

4. In pairs, discuss:  

a) What do you think the following structure would mean: IMRMRMRD?  

b) Why might such a structure be used? Is it better than IMRaD?  

c) What do you think the following structure would mean: IRDaM?  

d) Why might such a structure be used? Is it better than IMRaD?  

  

  

  

5. Match the other parts of a scientific paper to their functions:  
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1) Acknowledgements  

2) Keywords  

3) Appendices  

4) Author(s)  

5) Glossary  

6) Title  

7) Reference List (Bibliography)  

8) Nomenclature  

9) Table of Contents  

a) Optional, tells the reader where to find each 

section  

b) For giving thanks to helpful colleagues and to 

funding bodies  

c) Optional, explains the meaning of symbols 

used in the text that follows  

d) Optional, a type of dictionary for looking up 

key terms  

e) The name(s) of the person(s) who wrote the 

paper  

f) Words that identify the content of the paper  

g) Optional, additional information that does not 

need to be included in the main body of the 

text  

h) What the paper is about; the name of the paper  

i) A list of publications consulted in preparing 

the paper  

  

6. Put the different parts of a research paper into the right order using the grid 

below:  

Materials and methods  

Literature review   

Acknowledgements  

Keywords  

Appendices  

Author(s)  

Glossary  

Title  

Reference List (Bibliography)  

Nomenclature  

Table of Contents  

Abstract  

Conclusion  

Introduction  

Results  

Discussion  

(Note: more than one correct answer is 

possible for some items)   

1  9  

2  10  

3  11  

4  12  

5  13  

6  14  

7  15  

8  16  

  

7. Below are the abstract and the structure of two research papers, A and B.  

a) Working in pairs, discuss:  

b) Has the IMRaD structure been followed?  

c) If not, why not?  

d) What are the advantages and disadvantages of the IMRaD structure?  

e) Should all research papers in all disciplines be written according to the same structure?  
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Paper A: Structure  

  Title   

  Authors  

  Abstract  

  Keywords  

  Introduction o Materials and 

methods o Field 

experiment o Pot 

experiment  

  Statistical analysis  

  Results o Behavior of white lupin in field 

experiments o Performance of white lupin in 

pot trials  

  Discussion  

  Acknowledgements  

  Appendix A: Supplementary material  

  

  

References  

               Source: Fumagalli et al. (2014).  

  

  

Paper B: Structure  

  Russia and Caucasia  

  Enter the United States  

  Tactics and objectives: ñsoft powerò versus ñhard powerò.  

  What about the Caucasians?  

  Armenia: Russiaôs Israel.  

  Azerbaijan: betwixt and between  

  Georgia: chronic crisis  

  The August war and the new Post-Soviet world  

  Concluding thoughts  

  

  

References  

               Source: Suny (2010).  

  

    

Paper B: Abstract  
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             Source: Fumagalli et al. (2014).  

  

Paper B: Abstract  

  

  
             Source: Suny (2010).  

    

8. Read the following text and answer the questions below:  

Alternative Structures in Mathematics and the Humanities  

  

The IMRaD format and its variants are widely used in the hard sciences and in some social sciences. 

Some writers, such as Wallwork (2011) believe that this structure can be adapted for other 

disciplines. However, in other disciplines, such as Mathematics, History and Politics, research paper 
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structures tend to be very different. For details see Reiter (1995) and Corbett (2007). What these 

very different disciplines have in common is that they are nonexperimental, and they involve lengthy 

and complex multi-part arguments.  

  

A History research paper will usually contain what is called a thesis statement in its introduction. 

This is a key claim that the paper will make. It is usually backed up by a number of supporting 

claims, and these usually provide the framework of the subsequent argument. Usually there will be 

a literature review (which may be separate, or included in the introduction), and some discussion of 

the theoretical approach and key archival sources (a little like a methods section). However, instead 

of ñresultsò and ñdiscussionò, there is an argument consisting of stages.  

  

If the thesis of a History paper can be labelled T, made up of 3 supporting claims (T1, T2 and T3), 

and evidence for a claim is E, and counter-evidence Ce, then a History paper might have the structure 

ITLM (T1ECe) (T2ECe) (T3ECe) C, where I=Introduction, L=Literature Review, M=Methods and 

C=Conclusion as normal. Each supporting claim is established by advancing the evidence and 

considering the counter-evidence, until the central thesis is established (or rejected). This structure 

is a little like some science paper structures where different sets of methods and results are presented 

in turn (e.g. ILMRMRMRaD).  

  

In Mathematics there is also a complex multi-stage argument. One simple way to structure a 

Mathematics paper is Introduction ï Theory ï Analysis - Results & Discussion - Conclusion. 

However, Reiter (1995) advocates a more variable structure. He argues that the Introduction should 

give the background to the problem, introduce the nomenclature (what the symbols stand for) and 

introduce the problem in mathematical terms. After that the body of the paper is divided into the 

stages of an analytical argument in which each claim or proof supports the next stage of the 

argument, until the conclusion is reached.  

a) Do you read papers in disciplines other than your own?  

b) Do they differ very much in their structure?  

c) Do you agree that different disciplines may need different structures for research 

papers?  

d) Do all disciplines carry out research in the same way? Do you know of any alternative 

ways of carrying out research?  

Unit 3.2: The Parts of a Paper and Their Tenses  

  

1. Read the following advice and then answer the questions below.  
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Research papers are written using a mixture of tenses. The different parts of a paper tend to use 

different tenses, or different mixtures. The following guidelines explain which tenses are 

commonly used in which parts. The parts described here correspond to the IMRaD structure  

in its ILMRaDC variant (abstract plus Introduction, Literature review, Methods, Results, 

Discussion and Conclusion).  

  

Abstract  

 There are two approaches to use of tenses in the abstract: (1) match the tense to the tense 

used in the corresponding section of the paper; (2) use the present tense throughout. 

The former is more common.  

1) The abstract normally uses a mixture of tenses, mainly present simple and past simple. 

An abstract is a kind of miniature version of the paper as a whole. Therefore the tenses 

used in the abstract match the tenses used in the other sections of the paper. For 

example, the abstract uses the present simple to describe the aims of the paper, just as 

the introduction uses the present simple to describe the aims. The abstract uses the past 

simple to describe an experiment that was carried out, just as the methods section 

does.  

2) An alternative approach is to use the present simple for the whole of the abstract. This 

gives the abstract a sense of immediacy.   

  

Introduction  

Å The introduction uses the present simple to describe the aims of the paper: what the 

problem is that is being addressed and why it is important.  

Å The introduction sometimes uses the present perfect simple or present perfect continuous 

when discussing the background to the problem e.g. ñThe problem of X  has usually been 

ignored.ò, or ñInterest in the possibility of Y has been increasing.ò The effect is to stress 

the relevance of this background to the present.  

Å If the literature review is included within the introduction, then the rules for a literature 

review (given below) apply to that part of the introduction.  

Å If the introduction highlights the results of the study, then the past simple is generally 

used: ñBy contrast, the present study found that...ò  

Å If the introduction discusses the implications of the results, the present simple is used:  

ñThese results suggest that the theory of Z needs to be reconsidered.ò  

Å It is common for an introduction to end by giving a plan of the rest of the paper  

(ósignpostingô). This plan is usually described using the present simple (e.g. ñSection 1 

sets outéò). In mathematical papers, involving proof of a theorem, the future tense is 

sometimes used (e.g. ñIt will be demonstrated thatéò) but this is the exception, not the 

norm.  

  

Literature Review  

Å The literature review uses three tenses: the past simple, the present simple, and the 

present perfect simple.  

Å The past simple is used to refer to research which took place in the past e.g. ñSmith 

(1989) found thatéò  

Å The past simple should be used where the author is dead e.g. ñKeynes (1936) famously 

stated thatéò  
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Å The present simple is used to refer to recent research or older ideas which the author still 

supports e.g. ñJones (2010) shows thatéò or ñGreen (1975) argues thatéò  

Å The present perfect simple is used to refer to research which took place in the past but is 

of direct relevance to the present e.g. ñBrown (1990) has demonstrated that, in the right 

conditions, X can be cultivated successfully.ò [Note the switch from present perfect 

simple to present simple in this sentence.]  

Å Certain adverbs of time, or adverbial phrases, require that the present perfect should be 

used e.g. ñSo far, no evidence has been found thatéò or ñSince 1989, it has become 

increasingly clear thatéò  

  

Methods  

Å The methods section is usually written in the past simple. This is because the methods 

section is describing completed actions carried out in the past.  

Å If the methods used are compared with the methods used by other researchers, then the 

work of other researchers is described in the same way as in the literature review, using 

the same tenses.  

Å However, for many mathematical and computational papers involving proofs and 

demonstrations, the ñmethodsò section is replaced by ñanalysisò. Here the present simple 

is used e.g. ñRearranging the terms of the equation gives the following relation between 

y and xò .  

  

Results  

Å The results section is usually written in the past simple. This is because the results section 

is describing results which were obtained in the past.  

Å If the results are compared with the results of other researchers, then the work of other 

researchers is usually described in the past simple as well.  

Å However, for many mathematical and computational papers involving proofs and 

demonstrations, the results are given in the present tense. ñThis result holds good for all 

real values of xò.  

  

Discussion  

Å The discussion section is written mainly in the present simple. This is because the author 

of the paper is discussing with the reader what the results mean now.  

Å If the results are compared with the results of other researchers, then the work of other 

researchers is described in the same way as in the literature review, using the same 

tenses.  

Å Modals of possibility and probability are often used e.g. ñThis could mean thatéò  

ñFuture policies could therefore be altered so as toéò ñThese results may indicateéò   

  

Conclusion  

Å The conclusion is written in a mixture of tenses, because it summarises and looks back 

at the paper, highlights its significance in the present, and sometimes speculates on the 

implications for the future.  

Å In looking back at the paper, the present perfect simple is used e.g. ñThis paper has 

demonstrated thatéò ñWe have argued thatéò  
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Å The past simple is used to refer to the methods and results of the research that was carried 

out. ñThe plants grew faster in the alkaline soiléò ñGermany did not plan to start a 

European war in 1914ò ñIt was proved thatéò  
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The significance of the paper is discussed in the present simple, sometimes using 

modals of possibility and probability e.g. ñThese results open up a promising new 

avenue for research into Xéò ñIn future these new methods may lead toéò  

  If the results are compared with the results of other researchers, then the work of other 

researchers is described in the same way as in the literature review, using the same 

tenses e.g. ñThe case for German responsibility has been overstated in the past.ò  

  

  

Implications for the future may be discussed in the present simple, using the future with 

ówillô, or using modals of possibility e.g. ñThe challenge of meeting higher expectations 

in the face of rising costs remains significant.ò ñThe development of health policy will 

reveal how much the Conservative Party has changed.ò ñThe  

National Health Service could be facing a period of radical upheaval.ò  

  

2. Decide whether the following statements are true or false:  

a) In the conclusion, the past simple is used to look back at the paper.  

b) The literature review uses the past simple, present perfect simple, and present simple.  

c) The abstract is sometimes written entirely in the present simple.  

d) The discussion section is written mainly in the past simple.  

e) In mathematical papers giving proofs, ñmethodsò are replaced by ñanalysisò, and the 

present simple is used.  

f) The past simple may not be used where the author is dead.  

g) Phrases like ñso farò and ñsince 1980ò require the use of the present simple.  

h) The results section is normally written in the past simple.  

i) If the literature review is included in the introduction, then it is written in the present 

simple.  

j) Modals of possibility are sometimes used in the discussion.  

k) The present perfect simple is used in the literature review for past research that is 

directly relevant to the present.  

l) The introduction uses the present continuous to describe the aims of the paper.  

  

3. Identify the tense in the following sentences:  

a) Taxation is likely to rise in the near future.  

b) This level of toxicity could pose a threat to wildlife in the surrounding area.  

c) Friedman argued that monetary policy was the key to bringing inflation under control.  

d) The energy levels as measured were found to be consistent with the values indicated by 

previous research.  

e) Thompsonôs conclusions have not been universally accepted.  

f) The direction of research has been changing in the face of the accumulation of adverse 

results.  

g) Thus increasing the dosage will not lead to faster recovery.  

h) It is too early to fully assess the impact of the French Revolution.  

Which section(s) do you think each of the above sentences might be taken from?  

  

4. Research task.  

a) Find an article from a journal of your choice.  

b) Go through it and analyse which tenses are used in which sections.  
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c) Does the article follow the rules set out above/  

d) Why do journal articles normally use a mixture of tenses?   

  

  

Unit 3.3: Titles and Authors  

  

1. General rules  

The title of an article is important. It is used to attract the readerôs attention and to indicate the 

content of the article. It is the first thing the reader will see, before even the abstract. The 

following is standard advice in choosing a title:  

  

Å Be specific and precise rather than general and vague. A title which is too short or too 

vague does not help the reader to decide whether the article is likely to be of interest.  

Å The title should include some key words which reflect the content of the research.  

Å A title is a phrase rather than a complete sentence.  

Å Use concise word order combinations e.g. óeconomic growthô not ógrowth of the 

economyô.   

Å Avoid abbreviations and chemical formulae e.g. International Monetary Fund not IMF, 

carbon monoxide not CO, as this will help your article to be found when people search 

on key words.  

Å Use precise scientific names for organisms and chemicals.  

Å Leave out unnecessary words.  

Å Some titles consist of two phrases, separated by a colon. The second phrase adds detail 

to the first phrase. The second phrase begins with a capital letter (unlike the rule for 

colons in a normal sentence) e.g.  

óEuropean polities as hybrid regimes: The case of Putinôs Russiaô  

  

  

2. Exceptions to the above rules  

Å There are some authors who do not follow this advice and some articles are published 

with titles which include stylistic flourishes such as short quotations or questions.   

The main aim is to arouse the interest of potential readers, e.g. óóA dissonant note on 

the Nevaô: Historical memory and city identity in Russiaôs second capital during the 

post-Stalin eraô.  

Å Some authors prefer not to make their article title too precise and technical as it may 

put off potential readers. For example, óSoviet nostalgia and Russian politicsô is a more 

reader-friendly title than the more precise óSurvey evidence of the evolution of Russian 

public opinion in evaluating Communismô.  

  

  

3. Improving titles  

How can the following titles be improved? (Answers in section 5 below)  

Case 1.  

o óóA dissonant note on the Nevaô: Historical memory and city identity in 

Russiaôs second capital during the post-Stalin eraô  

 Case 2 o óWater supply management programme supervision improvementô  
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4. Consider the following pairs of titles. Which do you think is the better choice and why?  

  

1.  

A. óThe measurement of levels of pollution in soil and H2O at a Nigerian steel processing 

facilityô  

B. óGross alpha and beta radioactivity in surface soil and drinking water around a steel 

processing facilityô  

  

2.  

A. óThe effects of public debt management on macroeconomic equilibrium: An analysis of 

the Brazilian economyô  

B. óAn application of Kalman Filter estimators and state space models to bond yield curves 

in Brazilô  

  

3.  

A. óóImperium et libertasô? Rethinking the radical critique of imperialism in the nineteenth 

centuryô  

B. óDiscourses of empire and liberty in the critique of British imperialism, 1870-1914ô  

  

4.  

A. óA neoclassical explanation of economic growth in post-Communist Russiaô  

B. óAn explanation of the growth of the economy in Russia since 1991 using neoclassical 

economic theoryô  

  

5.  

A. óCaucasia has become an area of competition between East and Westô  

B. óThe pawn of great powers: The EastïWest competition for Caucasiaô  

  

6.  

A. óHow much is a seat at the UNSC worth? Foreign aid and bribery at the UNô  

B. óHow much is a seat at the Security Council worth? Foreign aid and bribery at the 

United Nationsô  

  

7.  

A. óThe United Nations International Covenant on Civil and Political Rightsô  

B. óThe United Nations International Covenant on Civil and Political Rights: Does it make 

a difference in human rights behaviour?ô  

  

8.  
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A. óNot by Bread Alone: Subsistence Riots in Russia during World War Iô  

B. óSubsistence Riots in Russia during World War Iô  

  

9.  

A. óWater quality: Prevention, identification and management of diffuse pollutionô  

B. óWater quality diffuse pollution prevention and identification managementô  

5. Improving titles (Answers to the questions set in section 3 above).  

 Case 1.  

o Consider the title: óóA dissonant note on the Nevaô: Historical memory and 

city identity in Russiaôs second capital during the post-Stalin eraô.  

o The article is about the politics of architecture and conservation in St. 

Petersburg / Leningrad in the twentieth century. o The phrase óRussiaôs 

second capitalô is elegant and avoids having to decide which name to use. o 

However, consider a reader searching for articles about the city. No reader 

is likely to enter this phrase into a search engine.  

o A more reader-friendly solution would be to replace óRussiaôs second 

capitalô with óSt.Petersburgô and to include both óLeningradô and óSt. 

Petersburgô in the articleôs searchable keywords.  

 Case 2  

o Noun combinations are often used in titles as they are concise.  

o óWater managementô is more concise than ómanagement of waterô. o 

However, long noun combinations can be hard to read.  

o Consider the title: óWater supply management programme supervision 

improvementô.  

o The title is very concise but unclear. o Breaking the title up with 

prepositions and using a gerund (verb in ïing form) could improve it e.g. 

óImproving the supervision of water supply management programmesô.  

  

  

6. Authors: read the following text and in pairs, discuss the questions below:  

  Authors are people who contribute intellectually to the work that goes into the article 

e.g. by designing an experiment, or by writing parts of the paper.  

  Carrying out tasks under direction e.g. as a technician does not amount to a claim to 

authorship.  

  Where there is multiple authorship of a paper, the old convention was to list authors in 

order of academic seniority, the most senior first  

  Nowadays it is normal practice to list the author who contributes most as the first 

(senior) author  

  When an article has multiple authors, one author should be designated as the 

corresponding author, to handle queries from other researchers. S/he should inform the 

other authors about such queries.  

  The authorsô contact details and institutional affiliations should be given.  

a) Is it hard to decide when someone working on a project deserves credit as an author?  

b) Have you ever come across authors falling out over who is the most senior?  

c) Does it matter in which order the authorsô names are stated?  
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Unit 3.4: Keywords and Highlights  

  

1. Read the text below:  

Keywords matter because they allow potential readers to find your article. They form part of 

the metadata about an article. The metadata consists of the title, author name, abstract and 

keywords. The metadata is used for many online searches.  

  

Keywords are words or terms i.e. short phrases which identify ideas, such as ñeconomic 

growthò. A short phrase should not be more than three words long. The exact format depends 

on the journal style guide. For example, ñKeywords should be in lower case, separated by semi-

colons, and end with a full stop.ò Example:  

  

unemployment; public debt management; recessions; economic growth.  

  

To identify keywords, consider what the article is about, and what words you might use if you 

were searching for a similar article. You should already have keywords in your article title and 

in your abstract.  

  

When compiling a list of keywords, you should include all the keywords from the title and from 

the abstract, if the journal style guide allows you to, and if you have enough choice. The number 

of keywords is often strictly limited (e.g. to six).   

  

Do not include abbreviations, do not use hyphens or brackets, and use plural not singular forms 

for countable nouns.   Avoid unnecessary adjectives (e.g. economic growth NOT greater 

economic growth). Avoid prepositions and use noun combinations where possible (e.g. living 

standards NOT standard of living). However, prepositions are allowed if there is no good 

alternative (e.g. causes of war NOT war causes). Keywords are usually nouns, and consist of 

analytical terms rather than descriptions. Verbs usually occur as gerunds (e.g. spending not 

spend).  

  

Highlights are a relatively new addition to academic publishing and are not used by every 

journal. They consist of a short number of bullet points that convey the key findings of the 

article.  

  

2. Identify any errors in these lists of keywords:  

  

a) Methane; CH4; side-effects; greenhouse gases; global warming.  

  

b) Unemployment; public debt management; recession; growth of the economy.  

  

c) Militarism; (causes of) war; increased defence spending; arms race; being aggressive.  

  

  

3. Now look back at the texts of the abstracts (A-D) in the previous section.  

Using the content of each abstract, prepare four  lists of keywords.   
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4. Now compare your answers from 3 with the actual lists of keywords for each abstract 

given below.  

a) Do the actual lists obey all the rules given above?  

b) How does your list differ from the actual one?  

c) Which list do you think is more useful? Why?  

  

  

  

Keywords for abstract A  

  

Public debt management; Fiscal and monetary policies; Kalman Filter  

  

  

Keywords for abstract B  

  

Folk-linguistics, Rhetorical Argument, African American English, Language Attitudes  

  

  

Keywords for abstract C  

  

Gross alpha  

Gross beta  

Annual dose equivalent  

Annual effective dose  

  

  

Keywords for abstract D  

  

White lupin  

Heavy metals  

Crop rotation  

Soil phytoremediation  

Phytoextraction  

Green manure  

  

  

5. Highlights for abstract B.  

  
a) Do you think the highlights above are useful and comprehensible?  

    

Unit 3.5: Abstracts  

  

1. Use the words in the box to fill in the gaps in the text below:  
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tables      structure      head       peer      conference      review    single paragraph      

topic      key    summary    value      accurately     aims  

What is an abstract?  

An abstract is a (1)__________ of a longer piece of work. There are three main classes of 

abstract, corresponding to different forms of academic text. These are: a thesis or dissertation 

abstract, a journal article abstract, and a conference paper abstract. The abstract is usually 

written after the thesis/dissertation/article/paper is complete, although conference abstracts are 

sometimes written in advance because of time pressures. It usually consists of a  

(2)_________ paragraph, although sometimes it is required to be lengthier (an óextended 

abstractô) or divided into sections, depending on the rules of the conference or journal 

concerned.  

  

What is the purpose of an abstract?  

Abstracts have more than one purpose.  

Å An abstract is printed at the (3)______ of a thesis/dissertation or journal article, or else 

in a (4)______________ programme.  The first  purpose is to allow the reader to decide 

whether it is worth reading the whole thesis/dissertation/article, or whether it is worth 

attending the conference presentation.  

Å A second key purpose of an abstract is to highlight the (5)________ of the research to 

journal editors, (6)_____ reviewers and conference organisers. A journal article or 

conference paper may be rejected immediately if the abstract appears uninteresting or 

badly written.   

Å A third  key purpose of journal article abstracts is to summarise the findings of the 

research (7)_________ and briefly, as the abstract may be published in an annual 

review.     

  

What is the structure of a good abstract?  

There are two types of abstract: informative and indicative (also called descriptive).   

Å Informative  abstracts are used for all theses and dissertations, for most journal articles 

and for some conference papers. An informative abstract is a synopsis of the original 

text, and has the same (8)_________ as the original. Thus a synopsis of a thesis will 

summarise what each chapter of the thesis is about. The abstract of a journal article is 

also usually synoptic. Thus if the article is written in the IMRaD format common to 

many scientific papers, the abstract will also summarise the Introduction, Methods, 

Results and Discussion. These may form separate sections (a  

óstructuredô abstract) but usually form a single (9)_________, depending on the style 

of the journal concerned. Humanities abstracts often take a similar form e.g. aims, 
background, theoretical approach and/or sources used, findings and conclusion.  

Å Indicative (or descriptive) abstracts are used for journal articles and conference papers 

which do not follow the structure of a standard scientific paper: for example, a 

(10)_______ article. In these cases the abstract states the subject matter, approach and 

content of the article without going into detail about findings or conclusions.    
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What is the content of a good informative abstract?  

Å The abstract should describe the (11)_______ of the study. What problem is being 

investigated, for what purpose?  

Å The abstract should state the background or context. Why is a new study needed given 

the state of existing knowledge?  

Å The abstract should state the method of investigation, highlighting anything that is new 

about the approach taken.  

Å The results or findings should be summarised accurately and fairly.  

Å The conclusions should also be summarised accurately, and the impact of the study 

should be highlighted.   

Å A good abstract makes sense on its own, without any need to read the article.  

  

What are the doôs and donôts?  

The first sentence should make the (12)______ clear. Do summarise your work accurately and 

fairly. Do not include references, (13)_______ or diagrams. Check the style guide (journal) or 

call for papers (conference) to see how many words you are allowed to use. Use clear, concise 

and precise language. Include any relevant (14)____ words relating to research in your 

academic field.  

  

2. Read the text above. Then use the words in the box to fill in gaps 1-5 in the diagram:   

  

Indicative       Informative       Informative      Thesis/dissertation         Journal article  

 

  

3. Say whether the following statements about abstracts are True or False:  

a) An indicative abstract gives less detailed information than an informative abstract.  

b) Abstracts should include references.  

c) An informative abstract is a synopsis of the original text.  

d) An abstract is a shorter version of the introduction to an article.  

e) You may never use more than 250 words.  

f) Indicative abstracts may be used for review articles.  

g) Abstracts have more than one purpose.  

h) An abstract always consists of exactly one paragraph.  

i) Abstracts should include tables and graphs, where relevant.  

Classes of abstract   

_____________ 1   

______________ 3   

2 ____________   

Informative   4 _____________   

Conference paper   

5 _____________   Indicative   
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j) Abstracts should highlight the value or impact of the research.  

4. Read the abstracts A-D below.  

a) Which field of study does each abstract relate to?  

  

Abstract A                                                                                       

  

                 Source: Da Silva et al (2014).  

  

Abstract B  

  
                 Source: Babcock (2015).  

  

Abstract C  
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               Source: Ogundare & Adekoya (2015).  

    

Abstract D  

  
                 Source: Fumagalli et al (2015).  

  

5. Mark abstracts A-D above, to answer the following questions:  

a) Which sentences (if any) state the aims of the research?  

b) Which sentences (if any) state the background to the research?  

c) Which sentences (if any) describe the methods used?  

d) Which sentences (if any) describe the findings or results?  

e) Which sentences (if any) draw conclusions, or state the impact of the research?   

f) How effective do you think each abstract is?  

g) Which abstract is least informative, and how could it be improved?  

  

6. Passive and active voice.  
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a) Using abstracts A-D, find examples of the passive voice.  

b) In abstract A, what phrase is used instead of ñWe aimò?   

c) In abstract A, what phrase is used instead of ñWe findò?  

d) Do you prefer to use an impersonal subject (as in b & c ) or ñIò or ñweò?  

  

7. Noun combinations.  

a) In abstracts A-D, identify any noun + noun combinations e.g. ñsoil qualityò.  

b) Are there any noun + noun + noun combinations?  

c) What is the advantage to the writer of using noun combinations? (Hint: try rewriting 

the phrase.)  

d) What is the disadvantage to the reader of long noun combinations?  

  

  

  

  

7. Find the words in abstract D which match the following definitions:  

a) Close to, but not exactly a particular number  

b) Able to be absorbed by an organism  

c) The process of getting back to a healthy state  

d) Used, put to work  

e) Carried out   

f) Able to be used in a productive way  

g) Too small to be of any importance  

h) Lengthening  

  

8. Using abstract D:  

a) Explain the meaning of ñrespectivelyò near the end of the first paragraph.  

b) Explain the meaning of ñOn the wholeò at the start of the second paragraph.  

c) If a cause A has an effect on an object B, is B affected or effected by A? Explain the 

difference between the two words.  

  

9. Read abstract E below.  

a) How different is it from abstracts A-D?  

b) What type of abstract do you think it is?  

c) This abstract was written for a conference paper. How might this explain b) above?  

  

Abstract E  

  
               Source: Kiran & Khandelwal (2014).  

  

  

10. Review of tenses.   


